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SMALL GRANT SUBMISSION REVIEW
· This checklist is for you to use to help ensure that you have met the criteria.
· There is no need to mail this form with your proposal.
· This is an interactive form, place your curser on the box and “click” to check off when item has been completed.

	Required Criteria / Documentation

	

	1.  Is principal Investigator (PI) a Nurse holding current AACN membership? 
	 FORMCHECKBOX 


	2.  Is PI currently a member of AACN’s Research Grant Review Panel, AACN Board of Directors or AACN Certification Corporation board of directors? [Current work group members are not eligible to serve as investigators or consultants.]
	 FORMCHECKBOX 


	3.  Is PI currently an AACN grant recipient?  [PI’s who have received funding from AACN are        ineligible to receive additional funding from AACN during the lifetime of their award.]
	 FORMCHECKBOX 


	4.  Is the Small Grant Application form completed & signed?
	 FORMCHECKBOX 


	5.  Does the cover letter outline PI’s eligibility & also address one of AACN’s priority areas?
	 FORMCHECKBOX 


	6.  Does the proposal respond to the questions specific to the grant?
	 FORMCHECKBOX 


	7.  Did you complete the Budget & Justification form?
	 FORMCHECKBOX 


	9.  Are there letters of support from the following?
· Individual addressing PI’s ability to complete project.

· Institution where project will be conducted.

· Academic advisor/committee if funding is to be used for completion of a degree.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	8.  Have you included a written and dated letter of approval by Institutional Ethical Review Committee or administratively reviewed as exempt?  
· If evidence of the ethical review documentation is not included in the proposal, it will be     accepted for review only.

· If ethical review is in process and the anticipated date of completion is indicated.  AACN must receive ethical review documentation within one month of the application deadline in order for the proposal to be considered for an award.
	 FORMCHECKBOX 


	9.  Did you use Arial 12 point Font, or similar typeface?
	 FORMCHECKBOX 


	10.  Is the body of proposal limited to five (5) double-spaced, pages (one side only, 1” margins on 8 ½” x 11”) & are all pages numbered consecutively?
	 FORMCHECKBOX 


	11.  Did you arrange your submission materials in the following order?
A. Cover letter                             
B. Evidence of ethical review         
C. Proposal                                 
D. Budget & Justification  
E. Letters of Support     
F. Appendices (if applicable)                       
	 FORMCHECKBOX 


	12.  Did you include the following copies?
· One grant application

· Two legible sets of proposal materials, including abstract & supporting documents.
	 FORMCHECKBOX 
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