SAMPLE SPONSOR AGREEMENT – DINNER MEETING
(Chapter Name)

(Event Name)

(Event Dates)

(Event Location)

	Company Name:
	

	Address:
	

	City, State, Zip:
	

	Telephone:
	

	Contact Name:
	

	Event:
	The (chapter name) Chapter of the American Association of Critical-Care Nurses has scheduled a chapter dinner meeting, titled (event name), to be held on (date/time), at (location).  The purpose of this meeting is to (state purpose), and (#) CNEs will be awarded to an anticipated (#) participants at the end of the meeting.


	Sponsorship:
	The (company name) has agreed to provide sponsorship by paying for the dinner portion of this meeting.  The agreed upon amount the sponsor will provide is $_____.  

(State here any benefit to the sponsor, such as, providing a brief inservice to the attendees.  Remember that this can only happen before or after a chapter event that offers CNEs, and not during the event.)



	Payment:
	Full payment of the agreed upon sponsorship will be paid to the chapter one week prior to the event, so that the chapter can deposit the funds, and provide a chapter check to the restaurant on the day of the event.



	Cancellation:
	If the chapter cancels the event for any reason, the chapter will notify the sponsor, and any prepaid sponsorship funds will be returned to the sponsor within 5 working days.



On behalf of all of the members of the (chapter name) Chapter, thank you for sponsoring this event.
	
	
	
	
	
	
	

	Chapter President
	
	Date
	
	Company Signature
	
	Date

	
	
	
	
	

	Printed Name
	
	Phone #
	
	Printed Name

	
	
	
	
	
	
	

	Chapter Treasurer or Appropriate Chairperson
	
	Date
	
	
	
	

	
	
	
	
	

	Printed Name
	
	Phone #
	
	

	All chapter contracts must be signed by the Chapter President, and the Chapter Treasurer or the appropriate Chairperson.


Chapters:  Please refer to the Chapters Contracts & Grants Guidelines on the website for additional information.  AACN must review and approve all Sponsorship Agreements.  Please allow up to 2 weeks for the contract to be reviewed.
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