Dear [manager]: 
I request your support to attend the virtual National Teaching Institute & Critical Care Exposition (NTI), June 15-17, 2026.
NTI is the American Association of Critical-Care Nurses’ premier clinical education program, providing progressive and critical care nurses as many as 200 continuing education contact hours (CEs). To maximize learning during and after the conference, NTI sessions will be available on-demand until Oct. 31, adding value and flexibility to the conference registration fee. NTI features the latest advances in evidence-based practice, technology and healthcare delivery. 
By attending NTI, I’ll have access to more than 200 concurrent sessions representing the best clinical education for progressive and critical care nurses, in addition to inspiring SuperSessions and networking opportunities to connect with our professional community and experts in the field virtually. I will share this new knowledge with our unit and apply it in my practice for better patient outcomes. 

This year, NTI is offering the following educational sessions that are directly tied to our unit’s strategic initiatives, [insert hospital/unit strategic initiatives here], including:

· [Session name]

· [Session name]

· [Session name]

I also want to improve my practice and competencies in [insert your learning priorities here] through the following sessions:
· [Session name]

· [Session name]

· [Session name]

I hope you will approve my registration fee of $350 (member rate)/$450 (nonmember rate). 

Please accept this letter as my proposal to attend NTI this year. I am confident the investment will make an impact on our unit and improve the exceptional care we provide to patients and their families. 
[Your standard close]
